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A PPP funded program for jobseekers





Your pathway to a career in Business or Customer Relationships…





Course dates:  Tues 13 March and each Tues & Wed thereafter for 5 weeks 9.20am to 3pm  


Venue:  Mt Gambier (Navy Cadets Centre)





Successful participants will gain the qualification of Certificate II in Business.





Units include:





Participate in OHS processes


Deliver a service to customers


Work effectively in a business environment


Work effectively with others


Communicate in the workplace


Handle Mail


Participate in environmentally sustainable work practices


Use business technology


Manage personal stress in the workplace


Organise and complete daily work activities


Write simple documents


Process and maintain workplace information


  


For more information and to secure your place, please call (08)


87 236066 or email registration to � HYPERLINK "mailto:admin@ascenttraining.com.au" �admin@ascenttraining.com.au� Positions are limited for this free program which will include mentoring and work placements along with supported workshop learning and some self paced learning. Please refer to our website for participant requirements (student induction) Additional Employment & Communication Essentials program will support student achievement.








Ph 87 236066


www.ascenttraining.com.au
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Ascent Training Group


is a Registered Training Organisation delivering workplace training, team work development, computer training and traineeships in Retail, Business Administration and Frontline Management.
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